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IT Policy: Version 2.0

VIMAL JYOTHI

ENGINEERING COLLEGE
| ATy L MWFLEH [ Sl L EE ML A
Proceedings V142 s 13.08.2021

Sub: 1T Pﬂlit}'

[he purpose of this policy is to define the appropriate uses of computing facilities by the
students, faculty and stafl of the Vimal Jvothi Engincening College, Chemperi. This policy
pplizs w0 all 1T infrasmructure  users  (Faculty, Technical siaff, Administnstive saff,
Contract Temporury stafl, Students, Researclh Scholars and Guest) who access the [T facilities
i luching ibernet feshities provided by the insitutien through Wired ar WiFi nesworking. Al
users are expected fo be Bnmelar with and to comply with this policy

1 he Policy

|, Faculty, Stfl, and stedents may use the computing facilities for academic purposes and
for persomid purposes so long as such use it
i, Does not vielate any law, VIEC Policy or 1T act of the Governmsent of Kerala
! Inclia,
i Does not interfere wath the work of an academic nature.
Users will be required so obiwin necessary authorisation before using college
coTeCLIvILy,
b, Users should engage in safe computing practices by establishing approprinte access
restnctions for thesr account and computing devices, gu.udj.ng their password and
changing them regularly

4  The scoess o college WiFi 15 restnicted 1o regastered users. The one who wants 1o gvail
the WiFi faculity <hall subsmit an application in the prescnbed formal

5. Usage of college WiFi in an unregistered device by ‘r‘*“'ﬁﬂﬂ"!l-'lhltﬂng will be trested a3
violation of this policy

6 Ewven il the acces id s dilferent, the registered WiFi user is the sole respansible persan

for all the commmenscalions originaling romm the WEH‘IIEIL"-IJ device

| 'sers should niste thast their uses ol l'.,]l,l.,;-EE connectivily wne fol Llrl'llplt."liﬂ‘_p priviile. As

part of the secunty measunes, idemet walfic iv logged and monitored,

R Personal data will not be shared to any thard party 10 ensure dats Fﬁ‘rﬂl:}‘.

9. The College. m its discretion may disclose the results of any such general or individusl
monitoring including the contemts and records of communication 1 the :
suthoritics or law enforcement agencies and may use those results for l!i.ﬂ:iplm-jr
procodures. Usens will also be responsible for any activity originating froen their scooust.
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10, Accounts and passwords should not under any circumstances be used by any olber
persans. In case, unauthorized use of an sccount i3 detected or suspected, the account
owner should change the password

11, Users shall not ese college metwork and comnectivity to gel wnauthorized necess 1o
remote compulers which may damage the operations of VIEC Network

|2, Kecrestional dovwnloads and peer 10 poer connections for nonsducntional Purposes are
bagised

13, All the stall’ members are empowered o examine the cantents of the storage devices
braught lo the campus by the studeats,

14, Usage of pirated softwares is not allowed.

15, Softwore maintained on public persanal computers may not be modified, deleted, moved

or copled. Deliault settings shoudd not be changed. :
16, Dhgital Devices are permitied in the campuos for educational purposes with paor '
regastration with the competent authority.

17 Any attempt to speead virus or maliczous code throagh the VIEC petwork will resull in
serious disciplinary acton,
B The usage of cloud stomge 13 strongly recommended 10 ore und access important data

istribution wMAL JYOTHE ENGINEERSNG COLLEGE
CHEMPER) - BTOEXL

The Principal KAMNNUR DIST.

The Bursar

The Admimstrator

Al HODs

All Stall through Email
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IT Policy: Version 1.0

% VIMAL JYOTHI

" ENGINEERING COLLEGE
FECE LS TNl . M) GiRE W E T, ETELLL
b 160 PIFGY 00 Owirfad Teptiatiss

IT POLICY

Intreduction

Phe purpose of this poly is to establish guidelines regarding the usage of electronic gadgets
irside the campis,

[

10

The policy

. Paculty, stafl, and studerns may use e computing facilitics for academie pusposes and

for perscnal purposes so long as siuch use 4

e [oes pol violute any low, VIEC policy or IT set of the Government of KemlaIndin

e Does not interfere with the work of an academic nature.,

Cinly laptops are permitied in the campus for personal ese with prior negistmation with the
competent swthority. No other yadget wloch can communicate with oulside world or
wiher devices is permitied in the campus for the personal use by sudents.

Lisers af leptops shall conneet only to the official VIEC retwork for wireless aceess,
Users should nor use college compusers or network resources 1o attempt 10 gain
unasthionzed aecess w0 any other compiter or network, @ cireemvent fle protestion or to
uncover securily loopholes.

Recreational downlouds and peer ws peer connections are bunned.

Any atleenpt o spread vieus o0 malicious code through VIEC metwork will result in
setioes disciplinary action

Attermpts 1o gain unauthorieed sceess w machines or computer records 1 mondtor other
tndividuals' computer or network use or 1o attempt 1 obtuin their passwords, to which the
user 5 not entitled, are prohibited

College reserves the right 1o monitor all the onkine activities of the students and log files
ol their activities ere maintained ad per legal requirements,

All the sall members are empowered to examine the conlents of the storage devices

brought 1o the campus by the students

Any unsuthorzed estronrue gadget brought to the campus shall be coafiscated and shall
he retwmed only after the completion of the course,
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L.eave Policy: Version 1.0

I

| €5 VIMAL JYOTH[ |enerele Policy No-VIEC/HR/POR/T1-

12
ENGINEERING COLLED

Policy Version:1.0 Date of approval:

| Introduction

| | The ;:u-_-p;-é of this p{l-ll-l."f-ld. ta have 3 unifoom, consistent and transparent approach o all mir.':rs-]
pertaining to authorized absence of stalf from V]EC This policy is applicable 1o both teaching and :

| mon-teaching sl ol V]ELC
7 [ The poiicy

The leave palicy of the management is to permit all the stafl to avail sufficient time away from their

wirk 1o mect thele personal, social and professional commitinents, while keeping the smooth

lunctioning of thi institution a8 the paramaunt goal.

:\ Guidelines

. + leave is to be treated pot as a Fght, but as a privilege to be availed with restralnt.

| »  Leave can be either granted or declined by the authorities depending on the exigencies of
SErvice

o Al stalf are expected to be present ut all college functions and staff meetings.

| #  The stafl is expected to apply For leave sufficiently ¢arly and cpn avail leave only afer

#  Thetypesof leave and the eligibility are given in Annesure 1.
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| wacatian and the (Miice Superintondent shall communicadng the same o the concerned
| ansthoritian
| e A il member on colls is considered (o be on duly at all tinde und can be called [or ity ot I
any e by the authorides, The sutharities have the right o call any @il lor duty even
wiha bl by on leave or vacation.
® et in case of sudden llness or such emergency, no staff shall be absent from dury or
leave the smtion without privr permisseon from the authoritiss.
¢ Submitting an applicasion for leave does not imply that the keave is sanctioned and no stalf
S
e
l®

| |I REClng prior sancion
|

¢ The management reserves the right to revise the policy from time ta time

¢ Leave policy shall not be applicable with retrospective effect,

»  Casual Leave (CL) shall ot be comblned with any other type of lesve under any
CIrCUMmSLANCEs, I

s WVacavion address and phone numbers must be communicaced o the OMce before going on

can leave the Ration or avall lrave until IV i€ 2anctioned,

1 | Related infornation: Proceedings an conipeisation leave dt.

e L = 2 ——m

4 Annexure:

Anneure 1 - Types ol leave and eligibilivy for Teaching and Hﬂnuu-hlnliul’l‘[-\'mﬂm aiaif}
Annexure 2- Types af leave and eligibitiny for essential service staffi Non-Vacation staif)
Anpesure 3+ List of cesential staff for the year 2012

| S

?ﬁh‘luu of |-.h:IHI."|I' ::l,r_:umm"l
Fitarity ) w. | CHATRMAN Date of appraval.
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7

| leave the college |
| Maternity ‘ Chilld birth | 50 days with hall pay (The leave salary shall be paid in 10 equal monthly installments after rejoining
leave i duty.)
| vacatian Maximum of a5 days per calendar year | (Proportional to the number of completed
Jis e {including declared vacation during Onam, | months of service)
¥mas and summer) =
study beave | For higher studles as a |Up to 4 years for those who have
part of faulty quality | completed 3 years of service.
il'l_u!lu_'l.runu:nl..
| teave on | Covers abseénces for
lass ol pay | which no appropriate or | LoP is granted only under exigency
[ (Lol othar leave |8 available T
| tate arrival | L&/ EG ap to L e s permitied for 2 occasions in e marth, (f the pedod of LAJEG iy more than 1 b, half CL 1s to be availed. i the
i Early ipmbier of Goealkons 1 more than twa in a manth, ¥ CL 5 to be avalled.
F;quIl!I I
L(LAJEGE | SRR | 1/ — { i
stall members are required to schedule their vacation without affecting the smooth functioning of their department and college.
I -|
| Signature ol policy apgr W'ﬁﬂ_i“_m}'”"-'l' ) l EM_ = ni!!‘ ﬂf I:EEI"H'\'II‘:
'III F. q-\""
DS T
i .:}
G -
8 - = :

{
1. Annexure |- Types of leave and eligibility for Teaching and Non teaching staff(Vacation Staff)
2. Considering the larger interest of the institution, the following is adopted as the approved leave policy of our college.

Lleave | Purpose(s) | | Eligibility
| !_ * Sy Teaching/Non-Teaching(Vocation staff)
Approved Probationer Contract/Probationer/Temporary
| Casual [ Time oft for ‘personal I'15 d:ﬁ'snﬁu calendar year | Propartional to the number of completed months of
| loaye FEaSONsS Of Emergency | service
e purpases | - -
| Compensat | To  compensate  for | As per the proceedings NoVI/030T.24.12.2011
b leanie working beyond normal

warking hours.

! O duty o perform any uut-.r-ﬁa; " Leave to be regulated by sanctioning authority
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Annexure Il - Types of leave and eligibility

Considering the larger interest of the Institution, the following Is adopted as the approved leave palicy of aur college,

[S. [ lesve " Purposels) |3l T T Eligibility
Mo
l Essential Service Staff
Approved Probationer Contract/Frobationer/Temporary
1| Casual leave | Time off for personal | 20 days per calendar year Proportional to the number of completed months
reasons or emergency | of service
\ _——— pUrposes
« | Compensatio | To compensate for | As per the proceedings No. VI/03 di. 24.12.201 IF - =2
n leavie working beyond
narmal working I
hours.

1 | on |IL|-!|-,r leave | To pe.:fu.rm ;n:n;-.- duty

for the callege

4 | Maternity | Child birth

Leave to be regulated by sanctioning authority

90 days with half pay [The leave salary shall be paid in 10 equal monthly instaliments after rejoining duty.)

leayve
| E.LLH i g L 5
| 5 | Vacation Maximum of 30 days per Calendar year{including
| Irave declared vacation during Onam, Xmas and

|_ summer)

lI —

L

(Proportional to the number of E‘Empleted months
of service

1 Leawe on lpss | Covers absences for

LA EG up ta 1 hris permatted for I oocasions in a manth. If the perlod of LAJEG ts more than L b, half CL is to Be avalled. if tha

of pay (LoP) which no appropriate | LaP is granted only under exigency
or other leave s =
.| available Al
/| Late  arrival
| JEarly going nimber of occaskons [ mgen than wo In 3 manth, CL s 1o e svalled.
| (LA / EG)

staff members are required to schedule their vacation without affecting the smooth functioning of their department and college, For essential sdministrative
stall, any lipsed vacation leave can be converted to encashable earned leave with the prior approval of the leave sanctioning authority.

.
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e
t':,\rur:cding No: VI/03 24-02-2012

Proceedings

. Sub: Compensatory leave

It is the policy of VIEC that stafl members are expected work on holidays and beyond
normal working hours for events of institutional importance/necessity without any special
compensation. However staff involved in special duties beyond the normal working hours could
¢laim compensatory leave subject to the following norms,

s Compensatory leave will be permissible only over and above 40 hrs (5days) of duty
beyond the normal working hours per year.

» Approval for working beyond normal working hours shall be obtained in advance from
competent authority.

e  Working beyond normal hours less than 4 hrs (half day) will not be accounted.
e Validity of the accrued compensatory leave shall be 90 days.

e The maximum number compensatory leave that can be availed by a staff member is

restricted I::.é‘f'dﬂ}'ﬁ per year,
| 2-

e  While availing compensatory leave, it shall not be combined with casual leave.

» Nocompensatory leave shall be allowed for any duties undertaken by the staff outside the
normal working hours for which remuneration is claimed by the staff from the College or

) from outside agencies,
._—-"'"'-—-".

Chairman

Distribution: C:\’a"* |
Principal "2).{ ARy

1.
2. Bursar For kind information
3. Administrator

4. All HODs

5

Staft Circulation folder

10
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Medical Leave: Version 2.0

VIiProcoodings'10 13.04.2022

Procecdings

sub: Grant of Medical beave to StalT Members
Hel: VITroceedinps/i 2 dated 08,12,2014,

I This leave is applacable 1o all Foculty members, Techaical Stafl and Administrative staff
of VIEC w.e. T 01.04,2022
2. The entittement of Medical leave Is @15 days for every calendar year, Medical leave can
Bz avalled anly on Medical ground. The application for medical leave is 1o be subimined
wilhiin seven days of commensemet of leave.
I The authority has the right to refer the application to a DocterHospital of the cholee in J‘__..ﬂ"'—""
ease of doubt on the genuinensss of the application
4. Medical leave shall be sanctioned valy for sericgs madical con ditionshaspitnlizations,
5. Sundays& Holidays can be prefixed/sulfised 1o medical leave, however intervening
I ||-._'_'1'-. s are cownted a5 medscal leave,
6. Medical leave bs sunclioned with half sslary benefits and can be commuted fioe fall walary
hasis
1. Medical keave will be granted by the Manager as per the recommendation of the HOD
and Principal.
3 T i & I
L J b i r
! (A
Lhstribution
. The Principal
2. The Dursar
1. The Asst Manoper
4. All stadf members throagh emnil

11 — -
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Medical Leave: Version 1.0

) Procesdings’l 08,12, 2014

Procecdings

Sl Carumt i SToeleea] lenye Lo Sialf Members.
Ilis ceave s spplicable o all Faculty members, Technicnl Stff and Administralive stall
af VILC we 0101 015 :

T [l entitlement of Medical teave is (@15 days for every calendia year. Medical lave can
ne availed enly on Medical ground. The application for medical leave i3 10 e suhmitied
witly m seven doys of commencement of leave

. The maheeity has the night 1 refer the applicstion 10 2 DoclerHospital pf the choice in
coe of doult on the genuinencss of e applizaban

1 Medita! leave application shall abways be accompanied by a medical certi fieme

g 4odavsd Hlotidays can e pelived saffixed to medical luve, howsver inlervening

holadeys gre cousted ns (redical leave

v Aedienl leuve 15 sanctioned with neil salary benefits and cin be commuted for fall salary

T ssdical leave wall be gramied only on .Lr-.'1||‘.|l.?l.!|.'lﬂ of pll ather Ivpes af les ve In the

[ alendar year

sedical beave will be granted by the Chalrman as per the recammendatian of the HOD

indd Principal J
an
Corveitbiom
| 'Ill- ¥ :-:'\I|'||_||_|., i “."P“'Ii .nT“l EHETHEME L-‘:"n... a

"HEMPER - AT0632, KERALA
1. The Frineipal L
2, The Bursa
% The Adininistrator -
4. Al staff members through email

For kind information

. PRINCT AL
" FIRAL JYOTH INGIRETYEG T
12 s’ im - w70 bad
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Contributary PF: Version 1.0

|
“VI156/A
4 19/08/2014

Proceedings
Sub: Contributory Provident Fund Scheme -Staff members ~reg.

Ihe Management of VJEC is pleased to announce that the Contributory
Provident Fund Scheme will be implemented for the

completion of 8 years se'vice in the College,

staff members on successful

) par

. rman
Distribution:-

. Al staff mepibers through e-mail
. Notice Board

. The Bursar

. The Administrator

RLLLLLLLICTTTTTdITTI e dddssdeddséd s
?{ 0
d
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Health Insurance: Version 1.0

L]

, VIMAL JYOTHI

1&"
&
ENGINEERING COLLEGE

JYOTHI HAGAR. CHEMPLRI - 670612, KANMUR O.T_ KERALA
An B0 NORCTHN Sarvitind Teniibulian

Circular No.01/2016

Sub: Health Group Insurance for Staflf Members of Vimal Jyothi Engineering
Callege, Chemperi.

In order to avail Insurance Cover and better health care facilities for the sioff members of
Vimal Jyothi Engincering College, Chemperi the managemsent is pleased to annoumce the
following in connection with tbe Health [nsurance scheme w.e.f01.01 2016

—

SiafT members ure free w0 choose any health insurance scleme from any service provider
for the individual/family members with elaim up 10 5 lakhs.

3

4% of the annual premium paid by the siafl wall be reimbursed by the college.

3. The maximnom amount that can be claimed from the college = Re4000/-

Distnibation
I. The Principal
Ihe Bursas
The Administrator
All HODs
All stalf members through email

L T S S

14
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Incentive for achievement: Version 1.0

P I8N A YO THI Incentives for achievements | Policy Na-
- e : — Staff - Policy
2 Policy Version1.0 Date of anproval16.05.2003

1 | Introduction

e purpase of this policy 15 to promate excellence through enccuraging Fculty to attain recognitions at

atate, nativnal and international level i tarricular, co-curricular and extra-curricular sctivities.
2 | The policy

e palicy of the management 5 o encourage the entire Bculty to realize thelr persunal best in all the

activities that are bemeticial to the students, college and the naton

Guidelines

o The incentive from the college shall be based on the level and relevance of the recognition.

¢ The lollawing table gives a rough guideline reganding the incentive and can be modified by the

management cunsidering the ment of such case.

7] Level of the From From Noa- Professional

No | recognitiendachievement | Government/Government | Government Bodies
Alded organizations arganirations

| Shate 20800 10010 100

2 Natlnnal 25010 1500 2000

] International 3000 200 2500

1 | Related imbormmatiom

Proat of attunment of the recogninonaward alung with request shall be subenitied to the management
thirough proper channel vithin 3 manths from the date of achievement.

§ | Annexuare: Nil

-

< 1 ! B o
thusity CHAIRMAN

Datr of ag privwal
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Appointment and Promotion: Version 2.0

Appommtnent and ¥ NO: HR |
promastion - Policy i
Folicy Vernon: Dafe of approval

Fage No1of2

. [ Tniroduction I

The purpase of this policy 1t 10 s2te (e telechor 0F DOLA t22Chins and nor-teaching f2oully,
4. | The Policy

I. Numzber of vacandie: both teackirz 208 gop RAGRE 1 bobsed by Principall HOD Desiznated
Autherity basad on staderes stremgth (SFR) due to resizrations’ addition of course or :eparztions of
staff members, to the maresemant for approszl’ information

2. Staff amployment dunng the semestsr will be avoided as far a: poszible

3, Consolidation of subject wize teaching load calculation of faculty (for UG;1:20, For PG 1:13, with
cadre rato 12 1:2:€) 25 par AICTE hand book 1022-23 zubmitted to the management for approval

4. For lab sta, boratary comtact hours calculation alonz with actual SFR- (if two Lzb stzffs handled
2 particular sactior of 30 studapt:, SFR. is 15 and one lab staff hendled SFR 30) with number of Izb
sechon handled in evem and odd :emester with least in eveniodd semsaster submuitted to the
manazement for approval

5, For Noa-Tecknical staff, the need and existing workload detzils submitted to management with| |
supporting decuments by the concemed in charge throush proper chemeel.

8. Interview Commuttes consists of management represastatives, Prncipal Desigmated Authority
and respective Heads of the department

7. A wrinen test iterview and Demo clas is conductad for faculty post and shortlisted candidates | |

skall be called for parsonal interview 20d selacuon be based on merit If GATE qualified condidats | |
writen test maybe avoldad

8. Direct irtervyaw 13 conducted for semuor posts.

9. On completion of th mterview, the selection commuttes will racord its final recommendations

with signature of every member present The selaction committes may recommerd suitable advzars
iscremerts for excaptionally cotstanding candidates who are to be appointad a3 Assistamt Professor
Associate Professor aed Professor. Recommendatiars of the selection  committees will be placed

B IO Ty L RS WIAN Ote o appiroval
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Appointment and Promotion: Version 1.0

Appointnseat and | Policy Ne: VIECHR | |

promotion - Pelicy
Folicy ¥ ersion: Date of approval

before the Rzmager of VIEC, along with c=ialls of sanctioned  posts, for anal approval acd
suhiequent is:uz of appoinmment arders by the Manassr |

10. Subsaquert carser advancement/promotions shall be a: per the guidelines jzzued by the AICTE
from e 10 tma

10 Tsswe of 2ppointment crders statme the posrions, service condition and remumeration detail: by
HE. Office to tha elacted candidate

Zaiw ol 3pproea
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Seed Money for Research and innovation: Version 1.0

E ISR | IIII.IIE_I el ol M s LN I'-I.'-.__-I;'.JE'{_ "'h.\_".,"d ‘.I::-!h“l_-l"]lh_'! \;“‘: _i‘
u lor Hoesaarch ard VIECHR 0123 [
Mo 2l E"_FE ilil'} | |

Fapected Outcnmes Delis erables

e v ] & L RRITTRGE

I - o
Palics Verssom 10 | 2001 2073

VARG Seed Money for Research and lnnovation

Vhe VIEL Sead Money for Research and lanovasion s a furding inaatsve 1o encoamape
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R & D Policy: Version 1.0

[ R and D Palicy Policy No: VIEC/HR/
| Policy Version: Date of approval:
PareNolof2

1. | Introduction
The purpo:e of thiz policy is to encourags the teachers 10 take consultancy and in-house R&D
A531FTMEnLS,
2. | The Pohicy
1. The Colleg= encourazes its teschers to take corsultancy and in-housz R&D assiznments. The
teacher shall undertaks such assigonents when the collega is spproached for such help and the colleze
azzigns such enzagement to the particalar t2acher or when the teachar himsalf’ herself is approached
by the outside agency for such help. In either case, the teacher shall take up the assismment by
obtaining the approval of the Principal AManaser/administrator in writing.

2. A teacher, who has besn approached for giving guest lecturers m other educational mstitutions,
shzl]l make 2 raguast to the Principal tarough concemed Eol), who will go through the nahwe of the
assigrment ard approve the same.

3. Unless spproved by the Principal’ HolD, & teaching taff member chall not tzke vy teachine or noa-
teaching assisnment in appther mstitation, whether for remuneration or on kbonarary basis

4. The teacher shall avail the admimistrative and mfrastructura facilities available in the college for
camying out hisher assizmmert The tezcher shall also assodate other members of the Goulty o
working on the assizuments. The tzacher shall levy such professional charges on the benefiting
agancy; howaver, the charges shall be shared with colleze on the following basis:
- Where it is a project ar R&D typa ssignment testing involving the
infrastrucnare facilities and work time, it shall be 50:50 { 3% to college).
- In all other cazes like consultancy assisnments it shall bs 70:30 (30% to

college).
- Where testing by involving the infrastracture facilities during warking hours, it
shal] be 40:60 (&0% to colleze).

INCENTIVES FOR PUBLISHING PAPERS

a) As a pant of the continual quality improverent policy of the college, it has been decided to give
incentives 1o the staff members publishing papars in SCI jowrnals or UGC approved journals ar AICTE
approved list of journals a3 par the followms guidelines,

- National conference — Rs, 1000

- International conference — B3, 2000 -

- National Joumal - Rs. 2000/-

- International Jourmal — R, 3000 -

- Intermational Journal with an impact factor mare then 3 - Rs_ 5000~

| Cirnarure of Folicy approving
authority Chswrman Date of approval:
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| .| R and D Policy Policy No: VIECHR
Policy Version: Date of spproval
Page No2of2

The Policy

b) To claim the abova incentives. a hard copy of the paper publizhad i the procaedmzs journal clearly
indicating the affilistion of the authors as 3 staff member of VIEC has to be subrrittad slong with the
application.

¢) Faculty members who are pursuing PaD on part mme extamal basiz may claim only $0% of the
declared incentive when they mention the suthor afflistion as resaarch scholar.

d) Prior penmission shall be obtzined from competent sutharity for sending papers.

) [n the case of conferences, oral prasentation is neadad and poster presentation will be having anly
50% weightase and hemce the incenmtives for poster presentation in national and miernational
conferences will be Rs. 500/~ and Rs. 1000/~ respectively.

f) In case of more than one author for the paper, the first author will get the Ml credit and the
subsequent authors can claim 50% of tha incentive.

) In any case the mumber of authors per paper, shall not excead for to claim this incentive.

h) The maxmuum amount that can be claimed by a staff member in this rezzrd is restrictad to Rs.
25000/~ per year.

i} To prepare the manuscript of text books, suthor may claim an advance amount of Rs. 10000 for
which shall be renum to the colleze within 12 months.

GRANT FOR PROFESSIONAL DEVELOPMENT

All teachers who kave campleted § years of Service in VIEC has be given a grant ypgp Rs. 75000/-

per vear, towards acquiring the mambership of Professional Societies and for perticipsting in nstional
international conferences’ workshops etc. subjected 1o the following condition.

(i) Deparament Budget Provision and maxizmm of 50% of total expenditurs which
inchudes rezistration fee, Transportation, accommodation etc.
(1) Remaining 50% may be granted on reimbursement basis.

FagseNo1lofl

Sipmature of Polio qrp'rutTng
authorin Chawrman Date of approval:

20




Vimal Jyothi Engineering College

VJEC Policies - 2023

ﬁ

PhD Sponsorship: Version 1.0

VJEC norms regarding sponsorship of faculty for PhD program

VIEC appreciates and encourages faculty develiopment by acquiring higher qualifications
such as PhiD
Study leave of up 10 4 years will be granted te faculty who wish 10 pursue full time PhD.
Facumy should have completer a manimum af 3 years of service a1 VIEC to avall the
alsave fanlty
Faculty those wha wish to avall study leave for fulltime PhD shall gve an undertaking to
the effect that after the completion of the PRD, they shail rejoin VIEC and shall serve a
minimum period of ane year or shall pay liquidated damages accordingly.
Faculty while rejoining VIEC aHer the successiul tarmpletian aof PRD will be efigible for 3
IMCEErmEnts.
Faculty en study leave for PhD car avail loan fram their welfare fund from the college,
To pursee PhD under parl-time/part-time external schemes, faculty wil be permitled
wnider the followi 14 l_Dlrld'Ltil!T‘. d
o Faqulty shadl give an undertaiung to the elfect that they will be continuing with
VIEC after completion of thesr PhD for a minimum period equal to hall the
duration of their PRD program or thall pay liquidated damages accordin Bly-
v Faculty should have completed a mineum periad of 3 years of service al VIEC
before applving for PhD urder parl-time.
v The number of faculty availing the above facility shall not exceed 25% of the
total faculty strenjth of any department at given point of Hme
Permission 10 avall this facllity will be given by the management based on the

recommandation ol the HeD/Principal and considering the overal perlormance

and senionty of the faculty

0 Facuity will be permitted to make use of the libeary and lab facilities for the
purpase without altecting the normal funclioning of the college.

o It s imperative that the faculty doing PRD under part-time/part time external

scheme to pursue their research work withowt affecting their duties and
responsibilities st VIEC

% ! ‘:-"_':-_:-* ,_.-""
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PhD Allowance: Version 1.0

Phd Allowance

- Special Allowance of Rs.1000/- per month is given to staff after ha/che
registered for Phd programme,

- No allowance will be given during Phd leave period
- Maximum allowance will be given for 30 months

« Il the Phd programme is not completed within 4 years from the date of
registration, the allowance collected must be refunded to college

- 1 the stall relives with in § years afler the completion of Phd Programing

the allowance collected must be refunded to the college.
[ ez
MANAGER
HUHSAR I-l"lq'1L ji:‘"" LR T s | .:'Rrr,' -
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Retirement: Version 1.0

T Rearemens palicy Fohicy No: VJECHR
Fabicy v eroemn: Date of approval:

Intraducoon

Do pupoese of s policy v W stabe the setirensent age for teaching and soa-teaching stafl and

coiditions [or extessenn ol seivice thenealler.

The Policy

e reanement palicy of VIEC us per the palicy of Director of Techomcal Educativn. rovt of Kerala,
A teachiong and gOpJeaeing. statl s2all retme an coonpleung the ae of superammualaan, whics s 36
vears for all

! For All faculty members and Principak’ Directors the sefirenent age may exiesdsd @ o on
completing the age ol superamustion, 65 years, [fihey poges. oood lealth and being active during
last ¥ poeceding years of service as dechibed by the mamagemant as per AHTE Reguladion 24019,

W lien 4 faculty meciber coemgdetes L i o Sufiefannnaed ol aday Ladling ||I$Illl§1 e academe
vear al%er |s1 May w0 3179 Adgast shall be fenred oo the st day of tha mantlh.

L Ss Lol sall coonpleses the age of superanbudtsm on s day lalliog Gunog the afier D'stal a
ananth, shall be senred oo the last day of thal Janth.

SO the retiring explivyee has acowralation of anmsal ave o usher eredit, the same cam be avaibed
i the pernsd precedong iser relmemes by making gehcaaa o the Pancipal e appoojpirute
whit Hons by lim

¢ [he ape of superannuainn ds metined abave shall zos be upplicable o adjunct professees and
rodeuaes il |1|J|.'ll1_'1.'

.‘i|:;:|uu of Pelicy apprux

svathorin

Date of approval:
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Exit Policy: Version 2.0

Exit policy Policy No: VIECHE

Pobicy Version: Date of approval:

1. | Introdoction

The purposz of this policy 1s 1o state the norms far relievieg from the job.

2. | The Policy

1. & mernher of tha Staff shall have his' her service seperatad by giving ane month notice of gpe,
guanth basic salary in Lieu thereof in case of tamporary appointment or during probationary
period. In case of permanant service three months Aqtics or thres 1gpgs salary nmst be given
But during the end of the academic year, one month notice is sufficient for separation from
service of VIEC for permanent staff. The resisnation shall caree into force from the date from
which the appointing authority accepts the rasisnation or the date of relief whichever is earlier.
Nommally they will not be relisved in the middle of a semester. Eowever, the maragement
reserves the right to waive the notica period or the compensation thareof

kd

A security amoant equivalent to cne manth salary is daducted fgp staffs during the sarvica in
canvenient instatment.

1. A service file for kespine the record of service of stzff shall be maintained by Principsl in
respect of each amplovee of the colleze. All activities of an employee in his' her official
pozition skal] be recorded in this service file

4. The Manaserpent shall also ba compatent to terminate the services of an emplovee in czse of
aholition of post or poats, due to closure or reduction in the number of sections of a clas or
discontinuance of a teaching subject by giving three months® notice in Wiiting ar by payving
three months’ salary in e thereof

3. The Management shall al:o be competant to tenminate the services of an employee who is
incapacitsted to discharge his’ ker official duties or for misconduct in discharge of kis' her
official duties, by giving threa moaths’ notice or paying salary in lieu of notice.

- >  Pol; e — : -
Seenature of Policy approving

suthory

Chairman Date of approval:




: Vimal Jyothi Engineering College

V]JEC Policies - 2023

B —

Exit Policy: Version 1.0

rrrrrr

21-10-2011

dings

Sub: VIEC norms for relieving from the job

Procee

E

. Notice pened lor relieving for emplovees on probation shall be 20 days and for npproved
probationary shall he 90 days

L In lew of metice perind, salary comresponding to the period can be paid,

i

Natice period for relieving requests submitied in the month ol Apeil shall be one month
for bath probatiovary and approved probatienary

Predationries who have completed eight months of service snd approved probationsries
shall be eligible for salagy Tor the vacation period falling within the notice penod.

e above norms aze applicable with ellect from November 201 1 ustil fusther onders.

Chairman

I Msinbution

| The Principal -l

I he Bursar For your kind infosmation
| The Adminiserator )

4 Al HODs

5 SalY clreulation older
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Riometric Attendance: Version 1.0

[~ f Al IV Eiometric Based Palicy No:
i Attendance Monitoring
Svstem (EBAMS) Policy

l Pakicy Verson: Date of approval:

Page 1 of 2

1 | Introduction

The purpose of this policy i3 to eswsblish guidelines te improve efficiency in
menitoring the attendance, leave records and over all working environment
by Biometric Based Attendance Monitoring System (BBAMS],  Thiz policy is
applicable to all staff merchers who work under nomal working hours.

2 | The policy

The rules that will te followed for operation of the system as follows:

1.  The Biometric Based Astendance Moritoring System (EBAMS) will be maintzined
by Principal. Wharess the matter of atendance and related policy will be dealt in
office.

The tenm xt2ff used in these rules would include all the tesching non-teaching and
other staff of VIEC.

Adequate number of machines has been installed to avoid long queue and
inconvenience during office opening time. All the staffs of VIEC would ba sble to
mark their attendance in any of the machines installed near Adpigizzating. officer
room. Office, HOD Office Civil. In case, if any of the machine is not finctioning,
the staffs may mark their attendance in any other machine installed in VIEC.

4. All staffs will be required to mark their arrival and deparnure time in the Biometric
Based Anendance Monitoring System machine without any exception.

3. The office timings are from 09:00 AM to 05:00 PM with 50 minutes of hnch break
and from 01:10 PAL to 02:00 PAI and these are 10 be scrupulously observed.

6. The Academic timings are from 09:00 AM to 04:10 PM with 50 minutes of lunch
break.
Arrival in the office after 9,00 AM or departure from office befors 04:10/ 5.00 PM
will be reckoned as half dav Leave subject to other rules mentionad herein In
exceptional cases like consultarion with dpsigys bospitals/attending social oblization,
etc.. late coming in the moming early departure in the aftemoon up to one hours
(maximum ) will be allowed twice in a month subject to the condition that prior
utimation’approval of the immediate superior officer has been obtained.

B. Any academic staff availing half-day Casual Leave in the forenoon will make arrival
entry in the BEAMS not later than 1.00 PA (190 minutes prior to exist time) and the
staff availing half-day Casuzl Leave in the aftemoon will make departure entry in
the BEBAMS after 12:10 PM. For office staff availing half-day Casual Leave in the
forenocon will make arrival entry in the BBAMS up to 1.00 PM and the staff availing
half-day Casual Leave in the aftermoon will make departure entry in the EBAMS
after 12:40 PAL

e Anendance reports would be avalable on intranet on daily basis and concerned
staffs shall get their sttendance resularized within two davs from the date of absent.

(]
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| Palicy YVerson: Date of approval:

Page 2 of 2

10. In case, anv staff is to visit local offices for official purposas and zitustion is such
thar such st=ff would ot be able to mark attendance in the system either in the '
moming or evening, prior intimation regarding it would be sent to principal in
proper channel through e-mail as mentioned the details shove.

11 All installed machines and corridors leading to these machines shall be under 24- !
hours surveillance through CCTV cameras. Disciplinary / legal action zhall be taken
azainst any staff found to be tampering with the attendsnce monitoring system |
surveillanca gystam,

12. Further, a consolidatad monthly statement in this rezard would be seat from the
office by every 24th of a month.

13. It must be snsurad by the controlling officer / staff concermed that duoly
recommended leave applications of any nature are sant to concem sections prompthy
throuzh ChIS. The sections in the office..3ball ensure that all such leaves for a
month are duly sanctioned by 22nd of the month will be entrained only for
calculating the monthly salary of the following month The lesve applied after the
stipulated date znd regularization of miss punch or early / late going etc after the
12nd of the corresponding month will be entertained for next month salary with a \
gpecial request. |

3 | Related information ‘

4 | Annexure

27
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&2 VIMAL JYOTHI

ENCINEERING COLLECE
vif 157/ A dYOTH MADAR, CHZMPERA| = 83, NaANLm 2T KERALA
:_m“t“m“ af M*FNIWH in IR0 Iliﬂm.fﬂ-i fmadidbine
t  Tha rallage Manager will ha tha Fhasmmes of this committer.
2 The colepe Bursar wil be the Secreciry of 1his commiltee 4ad the cusiodian of all the
perTRiprdenee reginding evety perehaie.
4, [he I-'lurl.l[!'-'hl- s othe Calkale Prisdly who are H‘rl'"!'l with bz insittuilon will h ﬂ'ﬂ [ &8
ek rambers of thin cammiitee.
4. Desides. concerned Head aof the Demardmant. Lab Incharge of the cancerned b | College
sdenmistratar, Legal / Wetare Officer wil be the mombers of thas coenmittee.

Peacadizrs e s Puschass

Every  puichase ul eguipevesn, usesussalie uthe safuse ceyuired fue any Wi
workshanp and library, shall ke performed through the falowing purthase procedare

1 Fur every requirement, (e concermed faodty shal wite his § hi feyuiverset 1o ther
hﬂrq{f'u-y NN

1 Tee HOD shull pollest such reguireneray g=d g I in the depariznenial meeting and recoed
a4 o3 mingterbesk end mey suggert it 19 the depesmentyl bodget of the ferthoeming
jcgemit year ’

3, The HOD shad prepars @ budget propomd in 2 departmental meeting, for the forth coming
JEANEMIT VAT, IR SAE MAREA o mareh seif, Bna foreens it Yo the Solege Gurser , TROUES e
Principat

4 The colege Bursar may approve the proposls and retem & o the WOOs for detailed
g e Pmatl i, vandens adracies, amad adreoes gphere number wtc. After thig, they may kamd
cretd UNis T8 14 ENE WP ) WRIRArE BRI,

5 The legal / walfare afficar will than call far quatitions from atigast 3 vercors.

£ The legal § wellire OINGEF Wil (LM 31 IRE BOURSIEA QUSTINONS B0 CNE LONCAIMED BERIFTRANL '
far its techne — comercis! apprecaten

T Tha desartmesd (s to predaie b (BiHaNTwe JILETIN of qUotItiant with recommandatisng
13 the legnl / veetare aifaer

i Tre egal [ weilare oNfee will LONENE 3 MAITING ol the cencral parchase commitee, and the
commitiee may proceed far ey negetaton wih e recommerded vndie. The comcemad
D and fab in chasee miy B e 1G4 IRG PEABLALCH MIATHRR.

& Uased on &3 these the purchase arder will be issued by the Burver

iy & rapy ol the purchase cardar wil be ghven to tre concerned WO

11 T inalesinls will iwecli o1 U wolege dtovg, wnd the rcipoctive department sen reoche it from
thare. Aftar proper techno- commercial verfication bised on the purchase order, bifs and
yutildiien, de s Ll ey wile 1 i & Whadr Joock reghiter ond pasa e Bl ta thic
accounts Department. through Principal.

[ Moukadun,
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| gl { Waltare Officer
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File

Prinslgy!

Adminsrstor

Fr. deun Eanballh

10, B | NOMAE MINAVILR

11 Fe Moweph Kurtiyanmatiom

12, Accoudls oMizar, 13, Office Supermdent

w 23 YRG0 e OwSh AN IS ey SHCLS HDOLNID0M" MERIT Sy m—"

(hreh,
o~ FlL= » I.IJ ﬁmf‘.‘f-]-‘t:'

- : i A70mA2 NERALA

PONRBS -

e g
amrre ¥ ]

= #




Vimal Jyothi Engineering College

VIJEC Policies - 2023

Campus Code of Conduct: Version 2.0

f YIMAL JYOTHI
.! f ENGINEERING COLLEGE

JYCTH RAGAR, CHEMPERS- ETORIZ, KNV, KERMA
LTS B 0 Rk b Ml e 50 L 3L DERETIFIED
MITRIRTES "0 KT = AFPRORED BT M0TE

CAMPLUS CODE OF CONDUCT - 3032

I, Students are expected to maintain the highest standands of discipline and dignified manner of
bohavior inside as well as outsade the College canspus. They sliall abide Dy the 1ules and
regulutions of the College and should act in @ way that highlights the discipline and esicem of the
Colleg:

1 ANl the wudents are expected 1 he wearsd in the clasanamideh 5 mmotes bl the
cormmencement of the classlab. The first howr will begin with a peayer song which will be played
through A Svetem. The students shall ssand in atentzon till the prayer ends. Those who are
ctnniding outide the classroom are alse expected 1o tollow Lhis.

I, Late comng to the class, unauthorized abtonce Drers code violatons amd nrawhorized obsence
vl the reopesag day after @ long vacwlian,

i, Late comers will be marked as abseol in the class

h, For all the offenses mentioned above, fisst time oral warmag will be given and for the
secomad indtance wnltén waming will be given with a capy 1o the parend and on the thind
intlance \he parents 10 come 1 the college 1o discuss with the tutor and HoD about the
WIYS A8 MEAAE 10 Ooirel the shudent, However if the stisdent is pot coming with the
parcol guandsen within one moath fram the noie or o the student repeats the same offense

again, heddle will be suspendad from the college.

-
a

Studenie thall rae from their seats when te leucher enters the clax room and shall teaain

standing 1l the teacher tnkes her'lies s¢ut o they are allowed 1o sl

5. Teahers shall be grected approprsately with "Good Monung SinMiss™ or "Good Afternoon
SivMis" and a “Thank veu Sie'Miss" when ihe teacher keaves the classroom.

6. No sbulent shall enter o leave the ¢lsssoom when ibe session is on withoul the pamussion of the

teschier concermdg

Studonts having lab sessioma @ the N or AN, have o repon 1o the lab directly in time and they

are ok expestod W go to the Classrogd)

§. Inthe events of student semvinars projodt presentations eic,, it ie compulsory that a'l the stadents of
ihe concemed clais be presem for e enlire sokison

o Svadents can leave the campus durmg class bouss oaly after gerting 2 gate pass from the Principal/
Hold, o the tutor mesd after making entry 1n the Gate Regwser maimtained by the ealckoeper.

10, AN students shall leave the classed nmmssdiately alter the last hour. Studens aze not 1o stay hack in

'II---'_.‘_ . 4 ;

I"I 'r'l.r JH}JJ‘}H
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the classroom/lab beyomd nomal warking hours unless there is special permissionspecial class.

L1 Mo stadents shall wander or gather in the verandah, cormdor, and staircase oie Canleen, cofiee
shop, stationary store and bank to be visited unly during intervals and nm—wn:tin;g bowrs.
Unauthorized absence from the class will attract disciplinasy sction.

L1 Al leave spplications (Regular & Medscal) shall be subsmiited in time, for ssnction by HoD) mnd
cancerned teachiers. Application for medical leave shall be pccomipaniad by valid medical
certificales

L3, Students shall come t the college i approved uniforms weth feema! shirts tueked into frousers
with black belt and hlack shoes or semi-covered chappals. Hawai type rubber ve plastic Thappals
are ot permiited. lo sddiuon, lady stdents will have a blazer over their shints, Besides those wheo
are in tnbosatares shall wear theer respective lab-coats and salcty shoes

14 Studeats shall be i the presoribed uniform from 8 30 AM o 4.30 PM o4 normal working davs.
Students traveling in the collége bus shall be in uniform during the entue durition of iravel

5. All the students are expected to attend all college functions in cllege uniform wnless otherwise
specified

i6. All the students shall wear their sdentity cands, well displayed. when i coliege campus and
ncademie buildings. ety cand is 2 public Eocument and any waching stafl and son-teaching
stalT shall have thse nght (o peruse of, Denial of that alofic inviles d:::iplma.;}- aclian.,

17 budents plinning 10 make pilgnmage to Sabaricnala can avail relaxation in dress code by
producing a letter of inteation centsfied by thelr parentguardian, The student will be issued with a
permiasiin token 10 be kept along with the 1D cand 1o be shown 1o the authoritics on demand
during the poriod of deess code relavation. However in labs as per salety regulations the prescribead
wniforms shall be womn

X A Limels of tntooing, body prercing, hair sivling and costames 1hat g againsl the r:ximng s al

moFee angd sl coilid RLy SIERIE] 1N it UI'\-]I{' sadenie valoes “." b‘i.' rl-"rﬂl'ﬂj w the

discipling commiltos

9 A por Uovernmenl nules, students (both day- scholurs & hastlers) are not permitted 1o wse

vehicles in the College Campus. Day-scholars shall park thesr vehicles in the designated places
mcur the onimines

20 Studenis are expotod e maintun silenos in the academic owldings. Any deviant bebavior sech as

1

hooting, whislhing, lostering ote. will be reated 2 an instancs of indiscipline.
2 For indepomdent siady, students are expected 10 e the clazwrooms, hbrary or the demarcated




Vimal Jyothi Engineering College

V]EC Policies - 2023

r Z% VIMAL JYOTHI

r ENGINEERING COLLEGE
JYOTH NAGAR, CHEMPER! - 679622, KAMMUR, KESALA

ACTHETHTED BV 151 VEIN & KAAC & G0 W01 013 CIRTTD
AFFIUATED 10 K7L« APSROVED By RICTT

arcis ol the seademic buddmg ond shall sot resont to sitling in staircases or circulation ancas

where they could mterfere with the free novement

5 B

22, Studerss are cncvuraged to make use of the library, common computing Eacilities and 10 be
nvalved in profestional budy activities or any progam swthorized by the collepe beyond class

howrs, However under ronmal circemstances students shall retreat o thcar kastels or residenices by
6 "

43, Acoess 1o posdemipe buiklings hl::fl_'-ﬂd e above limmg und on hﬂ'lﬂl.l}"i without writien
permissain from the concemed HoD wall be treates] as & case of indiscipline.
24, AL the students are advised 1o follow the VIEC Mobile phons policy and bring e the motice of the
withooties violations if any
£3. Avceasing Socinl Netweeking Sites such us Facebook, Twitier cic, is discouraged m campus
during working hours, however students can access hese siles in hosiel buildings during tinse slots
specified by the hestel wardens
0, heep te camgrus neat and Clean. Do not pot any waste anywheie in the campus except in the
wasle baskets kepe
T AN the ¢hass rooms shall be Lept nemt arxl tidy, personal belongings such as shoes and lab coals
thall mol be stored i the classioons,
SN Consumplion of inloxscants | psychotrogie substances in any lorn or smoking ve using chewing-
guin, pan masalo clc are stnctly prodbbied.
29,0 i wtrongly advized o refrain from schivities such s wnbbling or noting cn walls, doons or

fumeture which cowld deface the college and destroy the acodemic ambunye,

M) Carcfully handle the fumiture, equipment, fixiures and appliances of the college and 1ab, Careless

handling/misuse of the sbove could result in pensonal injusies or damage 1o propenty. Follow
salety procavtions aear moving machioes and clectrical installations, In the evest of damage to

property, the responsible students wall have o bear the cont of replacementrepair with fine,
V. Stodents are nol permitied © smange any snasthorized celcbrations and decoralions of any

magratude in the campus

12 Stadents are oot permited W Estribute or display (both physically and clectronically) material

such 8 nolwes, banners, X'mas suars o8¢, in the cumpras withowt the pormimsicn of the competonl

aubharty

3 Studemis are expecied o make use of academic, cocurncular and extracurticular faculitios

avarlable to the optimumn levels. This will cemualy make them Ph}'ﬁlﬂ:lﬂ}' fie, m.ﬂ}‘
) A

1
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competent, mentally alen and socslly sensitive

Stdents who intend W represent the college m intercollegiate events shall (ake prior permession
fram the concerned head of the depanment and the sclection will be based on parameters such as
scadern performance, atfendance, character, existing academic pressizre and competence of the
itudent in the propossd event [or pasticapation

Durng mternal examinations of 2 Hr pened, siedents are not allowed 1o leave the hall within ane
nowr from e begnnang of the expim, and stodents have 1 ooaipy ke senl 5 minutes belore the
commencement of the examination,

Appearing in all e internal exammanations is mandatoey for all the students.

T Polivcal activity in any foem is nol pernutied in the College campus. Unaythorized mcetings,

propaganda work, processins of fund collections are forbidden within the College, hostels, and

autnde the college.

. Students shall comply with all the mstructions of sccompanying staff duting industrinl visits and

educational tours. Any deviant behavior dusing the college organized programs will oitesct
disciplenary acticn

Harassing jumiors, Vl-tresting fellow stusdents or any lorm of ragging is prohibited and Tiable 1o
be treated as & criminel olfense by the law enlorcing agencies as per the directives of Hon"blle
Supeene Uourt e Inchia

Miushelavior towands girl students, use of threal o violenee against members of the stafT oo
fellow students will be consadered as very serions cascs of misoonsduct,

Pay lees, mess bills ol it sdvance o in tme 0 svond late fee

Amy violation of the above mles will nvite peealty in the form of waming, fine, bringing of

purents or any counie of comective mesure as found sumable by any sl member or higher
suthonty ol the Collepe

Expulsion from the College s enough for expalsiga from the bostel

In case of any instance of noacomplinnce ol existing rales or any observed mattenbehavior that
violates the code ef conduct of VIEC, all the stall members are empowered 1o initiste disciplinary
procedure by filling in a standerd foem which in tum may lead to the constitution of an enquiry

committee and funber prococdings
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CAMPUS CODE OF CONDUCT - 2017

Students are ex pected 1o maintain the highe st standards of discipline and dignit 2d manner of behavior
inside as well as outside the College campus. They shall abide by the rukes and regulalions of the
Coliepe and should act in a way that highlights the discipline and esteem of the Collepe.
All the students are expected to he seated in the class roomfiab 5 minutes befor the commencement
of the claswlah. The tirst hoar will hegin with a prayer song which will be piayed through P.A Sysem
Ihe students shall stand in alention till the prayer ends. Those who are sanding oulside the Classroom
are also expaclod 1o tollow this
Late coming to the class, Unauthorged absence, Dress code violations and Unouthorized absence
on the reopening day after long vacalion.
As per the sugpestions of the PTA (160117 the tollow ing measures to be implemented 1o discourage
students from repeating the above.
2 late comers will be marked as absent in the class
b For all the offenses mentioned abaove, first time oral warning will be given and for the second
\nstance writlen warning witl be given with a copy to the parent and on the third instance the
parents to come Lo the coliege o discuss with the tutor and HoD about the ways and means to
cormect the student. However it the student is not coming with the parent/guandian within one
month from the notice or if the student repeats the same oftense again, ba/she will be
suspended trom the colkege.
Siudents shall tise from their seats when the eacher enters the class room and shall mmain standing
1l the wacher takes o his seat or they are allowed 1o sit
To s hers shall be greeted appropriziely with " Good Moming SirfMiss™ or " Goad Altermeon SieMiss”
ansd 3 ° Thank you Sit™iss™ when the wacher kaves the class room
No student shall enter or keave the class room when the session is on without the permission of the
eacher concemad
Srudents having tab sessions in the FN or AN, have to report 10 the lab directly in time and they are
not e pex tad 1o go to the class room
In the events of studenl seminary progect pesentations ic., il is compulsory that all the sindents of the
concemed ¢ lass be present (o the entie session.
Siudents can leave the campas dunng class hours only afer geiting a gale pass from the Principal/
Hob), or the tgtor and aner making entry in the Gate Register masntainad by the gate keeper.

) A students shatl eave the classes immadately after the last hour. Students are not 10 stay back in the

¢hass roomylab heyond nommal working hours unless there is special permission’ special class.

33
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stationary store and bank to be visited only during intervals and non working bours. Unauthorized
absence trom the class will aitract disciplinary action.

12 All leave applications (Repular & Medical) shall be submitted in time, for sanclion by HoD and
concermed eachers. Application for medical kzave shafl be accompanied by valid medical certilicaies.

11 Students shall come 1o the college in approved unitorms with formal shins tucked into trousers with
biack belt and biack shoes or semi covered chappels. Hawai type rubber or plastic chappals ar nol
permitted. In addition, lady students will have a blazer over their shiris. Besides those who are in
laboralories shall wear their respective lab-coats and safety shoes,

14 Students shall be in the prescribed uniform from 8.30 AM o 430 PM on normal working days.
S udents travelling in the cobege bus shall be in unitorm during the entire duralion of Lravel

15 All the students are expected to atend all college tunclions in Colege uniform unless otherwise
speciiied

16 All the stuckents shall wear their identity cards, well displayed. Identity card is a public document and
any teaching staft and non teaching staff shall have the ripht to peruse it Denial of thal alone invites
desciplinary act=0n

17 Students planning to make pilgrimage to Sabarimala can aval wlax ation in dress code by producing a
ptter of intention certitied by their parent'puardian. The student will be issued with a permission
wken 0 be kept atong with the 1D card to be shown to the autharites on demand during the period of
dress code rela ation. However in labs as per satety mgulations the prescribed uniforms shall be worn.

14 Al kinds of tattooing, body piercing, hasr styling and costumes that poes apainst the existing social
norms and which could go against the spirit of VJEC academic values will be relemad w the discipline
Conamiioe

19 As per Government rules, students (hoth day- scholars & hostlers) are not parmitted to use vehicles in
the College Campus. Day-scholars shall pak their vehickes in the designated places mear the
PR S

W0 Sindents are expected to maintain siknce in the academsc buildings. Any deviant behavior such as
hooting. whistling. loienng etc. will be twated as an instance of indiscipline.

1| For indepondent study . students are expecied 10 use the Class rooms. library or the demarcated areas of
the academse building and shall not resort 10 siting in slaircases or circulation a as where they could
intentere with the Tee movement

17 Siudents are encouraped 0 male use of the libvary, common compating lacilities and to invoive in
prosessional body activites of any program authorized by the college beyond class hours. However
uncker normal circamstanoes students shall retreat 1o their hostels or residences by 6 00PM

11 Access 10 academic buildings beyond the abowe timing and on holidays withowt written permission
rom the concernad HoD will be teated as a case of indiscipline.

3 ———— _
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authorities violations il any.

15 Accessing Social Networking Sites such as Facebook, Twitter elc. is prohibied within the college
campus, however access 10 these sies are permitied in hosiel buildanp during time slots specifiad by
the hostel w andens.

14 Keep the campus neat and clean. Do not pal any waste anywhere in the campus except in the wasle
baskels kept

17 All the class rooms shal be kept neat and tidy, personal betongings such as shoes and lab coals shall
nol be stored in the class rooms.

6. Consumplion of intoxicants/ psychotropic substances in any lorm oF smoking or using chewing-
pum, panmasala elc. are strictly prohibited.

1911 is strongly advised to mirain from activities such as scribbling or noting on walls. door or
lurmatire which coutd detace the cotlepe and destroy the academic ambiance.

Wi Caretully handle the furniture, equipments, fixiures and appliances of the college and lab.
Cureless handling/misuse of the above could result in personal injuries or damage to property
Follow safely precastions near moving machines and electrical installations. In the event of
damage of property, the responsible students will have to bear the cost of replacement/repair
with rine

11 Swdenls are not permitied to amange any unauthorized celebrations and decoralions of any

magnitude in the campus

11 Sudents are not permited 1o distribate or display (both physically and electronically) malerial

«uch as notices, banners, X 'mas stars e1c. in the campus without the permission of the competent
suthority

11 Students are expected to make wie of academic. co-curricular and extracurricular facilities

svailahle to the optimum tevels. This will certainly make them physically fil, academicaily
competent, mentally akent and socially sensitive.

14 Students who intend to represent the college in inlercollegiate events shall lake prior permission

irom the concerned head of the department and the selection will be based on parameters such as
scademic pertormance. atlendance. character. existing academic pressure and competence of the

student in the proposed event tor paricipation.

18 During internal examinations of 2 Hr period, students are not allowad to leave the hall within

one howur trom the beginming of the exam, and students have to occupy the soat 5 minues befor
the commence ment of the ¢ xamnation

s, Appeanng in all the internal exaninations is mandatory for all the students.

3 | = e —
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propaganda work, processions or fund coliections are forbidden within the College, hostels. and
outside the college.

Students shall comply with all the instructions of accompanying stafl during industrial visits and
educational tours. Any deviant behavior during the college organwed programs will altract
disciplinary action.

Harassing juniors. ill treating fellow students or any lorm of ragging is prohibited and liabie to be
ireated as a criminal offence by the law enforcing agencies as per the directives of Hom'ble
Supreme Coun of India.

Mishehavior towards pirl students, use of threal or vieknce against members of the stalf or 2liow
siudents will be considered as very serious cases of misconduct.

Pay tees, mess bills etc. in advance or in time to avoid fines.

Any violstion of the abave mnules will invite penally in the form of warning, fine, bringing of

parents of any course of corrective measure as found suilable by any staff member or higher
authority of the College.

xpuision from the College is enough for expulsion from the hostel.
In case of any instance of noncompliance of exisling rukes or any observed mater/behavior thal
violates the code of conduct of VIEC, all the stafl members are empowered 1o initiate disciplinary

procedure by filling in a standard form which in lurn may lead to the conslitution of an enquiry
committee and further proceedings.

Viohile hone Policy @ Introducton

The purpose of this poticy is o establish clear cut pusidelines mgarding the usage of mobilke phones inside
the campus. This policy & applicabke 1o all those who enker the campus.

i

Viobile Phone Policy

Realzing the imporance of communication and the possible impact of mobile phone usage inside the
campus. the following guidelines are amived at.
s  Students are not permitied 1o wse mobik phones within the campus.
e Students who mre staying in colle ge hostels shousd not bring the mobile phones to the collepe.
o Day scholars camy ing mobsle phones o the college shall deposit the same in the designated place
before 855 AM and can codiect the same after 4. 10 PM.
«  The mobile phones shall be kept in silent mode w hile depositing in the designated place.
* Al the stall membens we empowered 1o confiscate mobile phones found with students violating
the above nules
o The confiscated mobile phones will be miumed to the stadents only aer the complietion of their
o LI N

e Stall members are allowad to e mobide phones in ther mspective cabins.
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Innos ative Research Promotion Scheme (IRPS) -2022- List of selected projects

Mechanienl Englneering Department

I Desagn and development of smunt cradle-Joel Mathew, Abhinay KT . Vyshakh M,
Adbin Abruham Guided by Mr. Ancop KR-INR 1000 h
Enbalogical Behaviowr And Mechanical Properties of MG Base] Composites for
Wiomedical Applications - Sourabh Sugathan, Rithin Maonu PV, Abhirsm  Suresh,
~ayarin Soasindrus Cded by Ar. Appu C Kieran- 10000

Compuater Soence and Engincering Department

I Acaident detection wang COTV and emergency support- Ambili Jacob Ansmiks
mkash A Mubsing Musthata Rose Manya Joy Guided by Mr. Abberwmn P-2000
Crish detection and Mind spot alent and safe distance caleulaton for rear end

hsaon Achal Dev I Harold Praokash Sanand Chandran Shigus P Guided by Dr
bewtha V Doy asia KO0 .

Wild antoo)] detection - Anupamiia K ¥V Ann pucrmi K K Athur Das Guaded by Ms.
. || I-I { <EilA]) B

Flectrombes amad nnmnnm;:lli:ﬁ:l I |b;tr||1.-uri||g IH-pm-lun:m

L Autonomous Dieone for Tlhe Delivery OF Pharmaceuticals- Muhnmmead Rashid Swathi
Laksdum kv Abdul Basith Ce Anussee p m Guided by Ms. Grace John M-10000
LMD « Lench-Long I'.u‘.ill.-lilj. Extensible Continuum  Riskol. ";hr.;:,-u Deep Anaisd
vl Pramod Usoollin Sajan Martin P Thomas Guided by LN Jayesh fi'-:u.*.ri__'w hS SR

Flectrical und Electronics Engineering Departmeat

I Autonomous Lloder Water Vielucle - Aleena Jutson , Amyritha P. Kimn Joseph Nowval
Josepd Chasded by Shelma George- 20000 :

Electronios and lostrumentation Engineering Departmont

A st Divives Mondioring SSsiems | sifig Raspen PI- Aljo John Anqo Mathew Aswin
| Prasod, Avwin | somas Gaded by M Restimg K V- 1300060

= Automitie Potlution Letechion in Vel les- Mohommed Raheel, Salvio Zose .,
seechan |V, Dileep U Ouided by M irsa Matbew - ) OO0

Civil Engineering

| " i st 'I'I' W PETT RV ER icwenmey Ol coilEliucied weilind "|'|1ll. AT :"!Jl'-il--
Lalithiva Ry BB I® Aswatlu 1T P K N Rohith Anagha Mohan N V Guudad by Athira
1.L:~,'||- rai= SN 5
Flood wulnerability  sssessanent wiing (IS - Stvchadapiram Munacipality g
Fayvaviuw village- Anisiee Ramaknshnan Abhijoth Jayvan Akard M -'||.r5'-h:lh.a PK
Vashoavi Suresh Guided B Kipnet Francis- SOO0 e

L Remwoval of Ld, NHE and N3 from contaminated wuter wsing CoComil  sheell
Wondchips and waler yacinihi Mochars- Treesa Wilson Antus Sunmy  Amurs
Balakrishmnan Karthik Guidad by Rodin P -1 0000 .

1."|'h.||'.|.-
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Mobile Phone Policy — Students: Version 2.0

Mobile Phane Policy

lecognizing the impartant rale nf mobile phoaes in the teaching lcarning process, the
exisfing mablle phene policy of Vimal lyothl Engireering College is amended with the
‘wilowing provissons for the students. The purpose of this policy Is to egtimize the mobile

phane usage of studerts inside the college for maximizing academic autput, Hence, the
lallowng guidelines are arrved at

® Sludents are parmitted to bring their mobile phones to the campus.

¢  Howaver, they are not permited to use moblle phones during class/fab hours, and
the mabile phones shall be kept in switched-off made during the specified hours in
thelr bags, excegt for specilic rmguiremants s docided by the fasully.

Students are allawed 12 use mabile phones mnside the campus beyond lab/dass
hours without affecting the privacy and teaching-learning process of other students
Wearable pedgess (e.g. smart watches) are subject to the same guidelines as mabile
prones. Sludents should disable notifications on thelr wearables before emtering

Clal%S.

e Hantery charging aperation of mobile phones shall not be done inside the dassrooms

o Any imgroper usage of mobile phones atlecting the privacy of others will lead to legal
actian as per the indian Penal Code/IT act.

o LIy hereby Informad to the nohice of all students and parents that any vialatian of
the above guselines would lead to confiscation of the mabile phonefwearable,
which weuld be given back to the students only after the enguiry process conducted
as per the recommendations of the discipline commuttee.

- It s alse informod that of teaclimig sl macigsUning st mamnoers are athonzed to

confiscate the mobde phones, if any of the students are found violating any of the
above rulps

e (ollege wil not be responsbie for any injury/psychological stress resulting fram the
usupe of mobile phanes or the loss or damage of mobile phones inside the campus,

o Al the students are expected 10 use the mobile phanes, only for academic SurpoLses
'
inude the campus m a Judicious and responsible manner

¢ The policy will be subjested 10 change 03 per the ditections M the Gavernment ar
from the courl in duwe coursa,

AW 4 |
Al
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Mobile Phone Policy — Students: Version 1.0

Mabile phone usage Policy | Policy No: VIEC/HR/POG/11-

| ga VIMAL JYOTHI 12
-i EMNGINEERING COLLEGE Puhl:'lf"'l;l'lrl'ﬂﬂl'lll-ﬁ DalEﬁprFm‘ﬂih

- - Page 1of2

L-‘i-- Introduction
|-‘I;"1?u ‘purpose of this policy is to establish clear cut guidelines regarding the usage of

| \ mobile phones inside the campus. This policy is applicable to all those who enter the

campus.

| 2 | The Ell:ll_il.‘}"

| | Realizing the importance of communication and the possible impact of mobile phone
usage inside the campus, the following guidelines are arrived at.

« Students are not permitted to use mobile phones within the campus.

e Students those who are staying in college hostels should not bring the mobile
phones to the college,

» Day scholars carrying mobile phones to the college shall deposit the same in the
designated place before 8.55 AM and can collect the same after 4.10 PM.

« The mobile phones shall be kept in silent mode while depositing in the
designated place.

. All the teaching staff are empowered to confiscate mobile phones found with

students violating the above rules,

« Students violating the above rules will be fined an amount of Rs 1000/- and the
confiscated mobile phones will be returned to the students only after the
completion of their course.

e Staff members are allowed to use mobile phones only in their respective

cabins/Olhice

3 | Related information

| e In emergency Students and staffs can utilize the phones available at reception on

payment basis

4 1 i’tll-l!ll'."!li'lil.'l"

| . i
|
N R P Principal
[ Signature of policy approving | ; :;""__'i’;:h—' |
autharity J s CHAIRMAN I Date of approval: o =« el




